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Introduclion

Al Calmore InJ:o,nL School we want bo ensure that all s}o,ff resPonsLble for the inkimale care of
the children will undertake their dulies in a resPonsible and PrOJ:ess'Lono,l manner o} all limes.

Procedures have been odopted with reJ:erral lo DFE Guidance inc[uding Keepmg Children
Safe in Educalion 2025 and Working TogeH‘»er lo Safeguard Children 2018.

We recog nise there is a need lo breal children with resPecf and care.

The school would exPect all childrenjoining school in Yr R 1o be loilel brained unless there is a
medical reason wh3 this has not been Possil)le. If children are not loilel tro,'med, Year R S}aﬂ:
will discuss this al home visits/ induclion meehngs with Parents and advise this needs bo be in

PlOCG before SChOOl tO ensure children are O,t H‘»e same sfo,ge as H’»eir Peers.

Where there is a medical need and the chid cannol be exPecLed ko be independenHB access the
tollet, the school would liaise with Parenls and medical PrOfess’Lonals — school nurse elc to
ensure the child's need were meb. This would bake Place as Part of the ‘transition Procedures

into schoolfrom Pre —SCI’IOO[ o,nd Paren}s.

There are incidenks where children have an ‘accident and the school staff will change the

child.

Aims

e Toensure children in school are comforto,ble and hO’PPB ak all bimes

o Toensure that children are lrealed with sensihvitﬂ and resPect

e To so,feguard the rig his and Promo}e the welJ:o,re of children

e To Provide guidance and reassurance to sfo,ﬂ: who are required bo change children

e Toassure Parenls that slaff are knowledgeable about Personal care and thal their
child's needs are considered

e o Prolect children from discriminalion and ensure inclusion for all.

What is inlimale care?

Tnlimale care covers any task that involves the washing, fouching or carrging out of @
Procedure bo inkimale Persono,l bodg areas and is associated with bodilH funchons and

Persono,l hgglene including:

° loilehng— assishng a Pupil who ho,s soiled him/herself,

L4 I’lO,S been SiCl( orfeels UI’IWC”,



° wasning
° dressing / undressing,

° peeding, orol care.

Working with young children adulls are oﬁen required bo be involved in dulies that require
intimale care of children and itis very sensitive issue. Sioff are required bo be respeciJ:u[ of
a child's needs and aware of sofeguo,rding issues- vulnerobiliig of children and vuinerobiliiij
of adulls. The child's digniig should be preserved with a high level of privacH, choice and
conkrol. In order to promoie independence, children need o be supporied in their

undersianding of ioileiing procedures.

Sta‘ﬂ,‘ musi be OPCI’I ITO scruiing o,nd WOFI( WiH’i porenis lTO provide COﬂhﬂUfilTH OJ’.‘ care lTO cnildren

wherever possible.

Who will undertake inlimale care?

This should be underiaken bﬂ no,med siaff - noi bH visiiors or porenis oHier Hio,n Hie chiid’s

own porenis.

In most circumstances the child's regular class LSA will be responsible for changing them.
However, this may not be possible, so another member of sioﬁ may need o carry oul the
Procedure member. Al lunch limes this can be an LSA from another year group and ol other

iimes ii may be a member of Hie o,dminisiro,iion ieo,m.

Sioff will falk ko the child to reassure them €g ij: an accident and the child distressed. Sioff

will falk about whal Hieg are doing, promoiing and praising independence as well as io,“(ing

o,boui Hieir learning Hio,i daH.

WHere wiu iniimaie care ial(e place.P

The mo:joriig of times the Inkimale care will usuo”y bake place in the class loilels as the care
will usua”g be a resulk of an accident. For children with medical need / physicol disabiliig the
accessible loilets will be used as the child's equipmeni can be stored here and as it is like[g
that there will be heovg soiling it is easier for the area to be |<epi clean and the child's digniiij

preserved.

InYrRand Yr | the class boilel areas are privaie enough bo proieci the child's digniig. Tt also
provides H’ie siaff underiaking H'ie iniimaie care WiH‘i Hie knowledge Hfio,i H'ieir ciass ieo,cher is

nearbij in an QdJ'O,CGI’ll' room so H‘ie!.j are I"LOl' vulnerable as well.



In Yr 2 the class loilels are not within the class so it is necessary for the person doing the
changing lo 'Lnforrn another member of sto,ff and |<eep outside door open while the child

cnanges themselves in the cubical.

InYrland YrRthe adult deallng with the incident will need to tell another adull what Hleﬂlre
doing and Lf Possible leave o,djoinlng door open. Ttis not Possible lo have 2 members of staff

involved so as long as another adull has been aware then this will be deemed to be suﬂticienl.

All inkimate care Procedures will be recorded in a log book eitherina seParate class one or in
the 109 book in the accessible boilels U.‘ that is where the child has been changed. Parents will
be advised ot the end of the do,ﬂ tJ: the need to chonge the child it was the result of ‘an
accident or in line with the child's Personal care Plo,n/EHCP.

If the accident is more serious in nalure, then 2 members of staff may be required lo deal
with the incident and the incident in this case may well be deall with in one of the accessibi[ilg
boilets bo allow for more discrelion for the child. If a cnanging mal is recluired or LJ: the soiling
is neavH then the accessibilihj loilets allow more room. The member of s}oJ:f will ensure that

their co”eague is informed and UI necessary a second member of staff may be rec[uired bo

help

If Hw cnild is distressed b}j Hw exPerience a Pnone co,ll w'LH be mo,de Lo Po,renfs. Tneg may be
o,s|<ed fo }o,|<e Hw cnild home LJ: H‘»eg are unwe”.

Changing Procedures

L4 A“ SLO‘H.‘ involved hOVG a DBS ChCCI(

e Al slaff encourage children o be independenf as much as Possible.
° All s}aﬂ will have informed anoﬂler member of s}aﬂ: Hw,} Hmeg are deo,ling wiH1 an
incidenl

L4 A” Staﬂ.‘ Wi” mo,|<e a record

| Slaff respond sensihvelﬂ and PrOfesslonaHH

2. Child will cnange themselves into drg c[othing and wel items bagged up and senk home
for washing. The child's independence will be encouro,ged as far as Possible and slaﬂ:
will reassure.

3. Slaﬂt lo wear disposable Plashc apron and gloves - but hand wasning essential

aflerwards



k. Arecord of the incident will be kept in school and Parent 'mformed verba”g at home
lime/ Phone call/note.

Heavier soiling/vomil

| Staff respond sensihvelg and PrOfessiono,“H.

2. Child removed o less Pu,lolic Plo,ce bo avoid humilialion.

3. Child encouro,ged leough 9uldance and assistance lo clean themselves to make
them more comfortable.

ll-. Sta‘ﬂ.‘ PUIT on diSPOSOHC GPI"On o,nd 9[0V65.



The process
If adult help is needed, the adull is bo remove onlg the clothes required bo reach the soiled

Pants/ Pu” ups (for children with medical needs), unless fu,rHler soiling has occurred and
the child needs to be changed Fullg.

2
3.

ul

Adult to remove soiled Po,nfs/ Pu” ups. Pull ups Put in nappy bin in the Pre -school.
Child's skin cleaned - wlped— bg child wherever Possible and wiPe disposed of.

Child to be dressed or encou,raged lo dress in clean clothes U.‘ soiled. Dirlg clothes fo be
Put ina bag and given bo Parents akthe end of the daH.

Children wash their hands Hmorough[g

Staﬁ lo wash hands Hmoroughlg and clear and clean area.

If changing maotb used- all equipment lo be cleaned before and o,flerwards with
antibacterial wash/ spray

A record of the incident will be kept in school and Parent 'Lnformed verba“g ak home
lime/ Phone call/note.

If i} is susPec}ed on,t Hw chi[d is unwe”, Hmen H*»e member OJf slaff will la|<e Hw child lo

Hw medical room o,nd Oﬂfice sfo,ff wiu con}act home.

In all cases the adull concerned need to be aware of the vulnerabililg of the situalion and is

aware OJ.‘ Hw need ITO ensure anoner member Of Staff is aware Of Hw Procedure tal(mg PlOCG.



