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|. Purpose and pr’mciples

This Code of Conduch aims bo establish a set of principles which underpin the expected conduch
f f princip P P
of slaff at Calmore Infanl School with the intention of encouro,ging staff bo achieve the highesl

standards of conduch af work and of minlmlsing the risk of lmproper conduch occurring.

The SCI‘LOO[ requires H‘LO,L 0,” SLO:H.‘ hO,VG reo,d o,nd ComPlH WiH‘L H‘»e CO(J,C Oj.‘ ConducL Where

clarificahon is needed on any aspect of this document, this should be soughl from the
Headleacher.

Breach or fo,ilure ko observe the Provisions of this document may lead bo aclion being laken

under the school discipllnarﬂ Procedure available in the school Oﬂ.‘ice.

This document is available ko all slaff from in the staff room or copies in the Office as well as

belng Provided on induclion to all new members of s}aff.

The Code of Conduct is not exhaustive in defining acceptable and unacceptable standards of
conduch and behaviour and in circumstances where guidance does not exist individuals are

exPecled lo use their Prqessional\judgemenl and acl in the best interests of the school and iks

Puplls.
2. Scope

The Code of Conduct applies bo:

all members of staff, ’mcluding leaching and support staff;
volunteers, anluding governors,

casual workers;

lemporarg and SUPPlB Staff, e'LHmerfrom agencies or engaged dirGCHH;

student Placements, includlng those undertaking initial leacher tro,'m’mg, and

aPPrenhces.
References lo 'staff' eroughoul the Code of Conduct refer bo all of the above groups.

AHH llnks wiHm'm Hmis document ITO oH‘»er documenfs o,refor ease OJ.‘ use Ol’ld dO notform PCLI"IT OJ.‘

this Code of Conduct.

The Code of Conduct exists in addition to Hampshlre Countﬂ Council's Local Government Code
of Conducl.
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http://intranet.hants.gov.uk/hr-home/hr/hr-terms/lg-codeofconduct.htm
http://intranet.hants.gov.uk/hr-home/hr/hr-terms/lg-codeofconduct.htm

3. Pro;essionol stondards Ol’ WOFI(

Slaff are exPected lo demonstrale the highesf Possible standards of Personal and PrOfessional
conduct and behaviour and conslslenHH act with honestﬂ and integritg. The school exPecls
staff lo brealk each oHler, Pupils, Parenls and the wider school communitﬂ with dignitg and

respecl at all bimes.

Fuerermore, slaﬁ must have regard for the ethos and values of the school as well as iks
Policles and Procedures and aclin accordance with these ot all hmes, including in their

dealings with those who come inko contact with the school €g visifors.

Slaff must ack in accordance with their dutﬂ of care bo Pupils and ensure that the so,felg and
welfo,re of the children and young People ot the school are accorded the highesl Prioritg. In
this and other ways staff should alwags mainkain standards of conduch and behaviour which

sustain their PrOfessional standing and thal of the school.

Teachers are reminded Oj.‘, and are exPected Lo uphold, Hleir wider responsibilihes as set out in

Hw Teachersl Standards, including an understandmg OJT, and achng wiHm'm, Hw slalulorg

Fro,meworks which se} ou} Hleir PrOfessional duhes and resPonsibillhes.
k. Upholding school rules and values

All s}o,ff are exPecfed bo Promofe Posihve behaviour and role model the school's 3 rules ol all
Hmes in o,ccordo,nce wiHm beho,viour Policg. In addihon slaﬂ: are exPecfed Lo welcome children
into clo,sses and ensure Hwo,l children feel safe o,nd haPPH bg developing Posihve relahonships.

Staﬂi‘ are exPecLed }O be nurturing o,nd ensure children are lislened ITO.

All slaff are exPecled to make referro,l lo the M‘L”H's cha“enge, lo encourage children to be safe
bH wa“dng down the corridors, Picking up books, clothes on the floor, and walk ctuieHH into
school H‘»rough the Door of Silence.

5. Safeguarding

Calmore Infant school recognises its sto}ulorg and moral dutg lo safeguard and Promote the
welfare of Pupils and understands that slaff Plag a vital role in meehng these responsibilihes.
Slaff must be aware OJ.‘ erir indlvidual safeguardlng responsibilihes, including lo Provlde a
safe environment in which children can learn, lo be aware of the signs of abuse and neglect, lo
idenhﬂj chlldren who are suffering, or are llkelg lo suffer, slgnifico,nl harm and lo lake
aPProPrlaLe ackion in such cases to Prevent concerns from esca[ahng. Theg are fo ensure Hmeﬂ

are up—lo-doie with all Safeguardlng Lra'ming and updates.


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/301107/Teachers__Standards.pdf

DSL

All members of slaﬂ‘ must be aware of the school's sgstems for supporhng child saj:eguardmg,
including the role of the school's Deslgnaled Safeguardlng Lead (DSL).

In this school the DSL is Sarah Willes Headleacher and Deputg DSL’s are the Deputg
Headteacher, and SENDCO Adele Weaver and Yr R teacher Vicklj Richman.

Slaff have o PrOfesslono,l dutﬂ lo rePorL concerns aboul the welfo,re of o child.

ny such concerns must be raised without delag bo the school's DSL in the first instance.
IF Sarah Willes the DSL cannot be located Adele Weaver or Vickg Richman should be advised.
Individuals are also able to reger lo PrOfessiono,l Services 01329225379 or Hampshire
Countﬂ Council's Safeguardlng team (01962 876364 ) or comPleLe an Inleragencg Referro,l
Form (IARF) hHPs://www.hampshirescp.org.uk/new—lnler-agencg-referral-Form-iarf/

There should be no delaH in rePorhng a concern Lf there is risk of immediate serious harm lo a

child.
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Slaff are reminded of their dulg bo rePorL safeguardmg concerns aboul slaﬁ.

AnH concerns or a”egahons musk be raised withoul delo,g bo the school's DSL in the first
instance or Adele Weaver / Vic|<5 Richman Lf the DSL cannot be located.

If there is a concern regarding the Head teacher, slaff need bo go lo the Chair of Governors
Trudi Archer (07771 855704). If Hmeg are unable fo make conbact with the Chair of Governors
H‘»eg are fo qo lo the local auH‘»oriLH LADO

hit s://www.hanls,gov.u|</soc'Lo,lcareandhea”h/childrenanctcamllies/sogceguardingchildren/a”e

To conkact the LADO, an enquirg form needs bo be completed. Tel no: 01962 876364
Slaff should be fo,mllio,r with the school's child Protechon PolicH, which is available lo all slaff

gghons

in the slaff room on the Safeguarding nolice board. All staff will receive aPProPriaLe child
Protechon lro,inlng and will be Provided with guidance on child safeguarding as Po,rl of their

induction to the school.

6. Appropriole relahonships

Pupils

Individuals who work or volunleer in a school environment are in o Posihon of brust, Slaff
should be mindful of the need to maintain PrOfesslona[ boundaries aPProPrlaLe bo their Posihon
and musk alwo,ﬂs consider whether their aclions are warranted, Proporhonole, safe and aPPlied

equitablg.


https://www.hants.gov.uk/socialcareandhealth/childrenandfamilies/safeguardingchildren/allegations
https://www.hants.gov.uk/socialcareandhealth/childrenandfamilies/safeguardingchildren/allegations

Slaff should aclin an open and lro,nspo,rent way that would not lead any reasonable person bo
queshon Hweir o,chons or inlenl. Slaff should Hunk carefullg aboul H'meir conducl SO Hmal

mislnlerprelahons are mlnimised.

Slaff must avoid unnecessary Phﬂsical contach with children. Where Phgslcal contact is
essenhal, e.g. for safetg reasons, the Pupll's Permlsslon musk be galnedfor that conbact
wherever Posslble. If Physlcal contact is made ko remove o Pupllfrom a dangerous situakion or
an olczjectfrom a Pupil lo Prevent either harm lo themselves or others, then this should be
recorded and reporled to Sarah Willes.

In cases where accidental Phﬂsical contact was made, it should be rePorLed to Sarah Willes
In oll cases staff should acl in accordance with the school's restraink Policg which is in the

staff room on the Policies board.

AnH sexual behaviour bH a member of s}aff with or fowards a Pupil is unacceptable. Staff are
reminded H‘»at u,nder Hw Sexuo,l Offences /\ct 2003, 'Llf isa crimina[ Offence for a person aged
|8 or over fo have a sexuo,l relahonship wiH‘» a child under |8, where Hmo,t Person isina posihon

Of Lrusf in resPecf oJ: Hw} child, even LJ: Hw relahonship is consensuo,[.

Parents

Sfo,ff are exPected bo interack with Po,rents ina Polite and resPec}ful manner and recognise
arenks enlitlement fo express any concerns H’»eg may have about their child's leo,rn'mg, saJ:e}B

or we”being. Sfo,ﬂ: should avoid discussing school malters with Parents oulside school i

aPProached and should instead refer the Parenf lo the normal school communicalion channels.
1. Use of IT including sociol media

Intemal e—mo,il o,nd interne} sgstems musl be used oan in accordance wiH1 Hw school's

Ecce[:jable use of ICT Policg which can be found in H1e Office or on Hwe stoff room Policg
oar

Social nefworking sites Oﬂfel’ Hw opportunihj J:or communicahon win children, Houng People and
their Parenfs oulside normal PrOJ:esswnal boundaries. School s}o,ff musk bake care bo Profect their
Prwacg and Profecf themselves from risk of allegahons in relalion fo maPProPrLate relahonshtps
and cherbuHBmg Sfo,ff musk not have any unauthorised contact or accepf J:mend requesl

Hmrough social media with any PUP‘l (mcludmg former Puptls and/or those who altend olther
schools) unless Hmeg are fo,milg members. Sfo,ff musk exercise caution when havmg contack online
erough social media with Parenls s0 as not lo comPromise the school's reputahon or school

informo,hon.



Please refer lo the school's acceplable use of ICT Policg on the staffroom PolicH board and
Social Meclia Policg on H‘Le staﬂ:room Policg boo,rd or avoilable in HT Oﬂ:ice for J:urHler

9uldance on acceptable and unacceplable use of IT, social media and mobile Phones.

Forfuerer lnformahon on H‘LC OCCCP[’GHG use Oj,‘ SCI‘LOO[ IT RGSOUFCGS, SLG.H.‘ Sl’lOUld refer ITO H‘le

SCI‘LOO[,S leaflel IUSG or ICT RGSOUFCGS DO,S and DOH:[’SI OdViCC for SChOOl Slf(lff' WhiCh is

altached ko the school acceptable use of ICT on the schaol policy board.

Confidenhalih.j and disclosure of 'mformahon

Slaff musk ensure thal H‘leﬂ do not disclose confidenhal informo,hon lo anyone who does nol
have the rlg ht o receive it. Where informo,hon is disclosed this should be in line with the
Principles of the 2018 GDPR. Equa”g slaff should not Prevent another person from 9ainin9
access to informahon lo which thal person is enlilled loH law. If there is doubt aboul whether or

not ko share informo,hon, advice must be sought from an aPProPriate senior member of staff

Sarah Wi”es, Head teacher.

Informahon oblained during the course of an individual's work should never be used for

Personal gain or benefil, nor should it be Passed onto others who migM use it in such a way.

8. Dress o,nd OPPCOFQRCC

An individual's dress and appearance is a malter of Personal choice; however, slaff should
ensure thal H‘»eH dress approprialelg, decenHH and so,felg fora school environment and for the

role Hweg under}oke, as we” as seHing a good example fo l:)OH’l Pupi[s o,nd visilors.

Slaff should have parhcular regard to the health and safefH risks involved with cerfain lessons
i.e. Phﬂsical educahon/food Lechnolo% and the need bo dress approprialelg and SOfelg when
undertaking Hwese achvihes, such as weo,r'mg aPProPrLo}e foohNeo,r, sPortsweo,r, removing

]ewellerH. IHOPPI"OPHO}G ClOH‘IGS SU,Ch as CI"OP LOPS, or lOW CUL revealmg LOPS.

The school recognises Hw d‘wersilg of cu”ures o,nd religions of its slaﬂ: o,nd wiu to,|<e a sensihve
aPProach when this affects dress and uniform requirements. However, Prioritg will be 9'wen bo
health and safetg, securilg and other similar consideralions of other slaff, pupils and the

SCI‘LOOL

q. Equal opporlunihes

The Governing BodH of the school is committed to equalitg for all in the aPPointmenL
developmenl, lrain'mg and Promohon of slaff, and in all dealings with Pupi[s and Parenfs of the


http://www3.hants.gov.uk/dos-and-donts-advice-for-staff-ict-resources.doc

school. I} also recognises that all members of slaff have the rlgM to workin a safe environment
wiH‘»oul fear of discriminohon, horossmenk or obuse.

All Puplls, co”eogues, Parenls, members of the Publlc and wider school communlrﬂ have the
rigH lo be treated with foirness and equolilg and must not be discriminaled ogoinsl. The
school exPecls stoff lo uphold these Prlnclples.

Please refer bo the school's equolihes Policg for furHler 9uidonce available in the stoffroom

Policles board.
0. Conducl oulside work

Care should be taken by stoff lo avoid any confllct of interest belween aclivilies undertaken
oulside school and resPonsibillhes within school. In no case should oulside aclivilies bring the

school inko disrepule.

Slaff must disclose any misconduch or a”eged misconduct made ogoinsl Hwem, 'mcluding an
incidents arising from alternalive or additional emPlogmenl oulside of this school. Disclosure
must be made to Sarah Wiues, Headteacher without clelo,ﬂ, o,fler which consideralion will be

given lo the relevance or otherwise of the misconduct ko their role in the school.
. Declaralion of interests

Sloff should consider co,refuug whether H‘»eg need to declare bo the school any relahonship
with an individual where this migM cause a confllcl with the school's achvihes, for example, a
relohonship with o Governor, another sraff member or a conlractor who Provides services lo the

SCI‘LOOL Where SUCh a declarahon is necessarH Hﬂs ShOUld be made l’O Hle Heo,cueocher.

Slaff may undertake work oulside school, either Pold or volunrorg, Provlded it does not conflicl
with the inferests of the school nor be at a level which may conlravene the Work’mg Time
Regulahons or affecr an individual's performance at work.

2. WhisHeblowing

The Public Interest Disclosure Act 1998 (as amended) g'wes Protechon lo People who disclose

reasonable concerns aboul serious misconduct or malprachce ab work. This is somelimes known
as WhlsHeblowing. The Governin9 BodH of the school will breat all matters of malprochce very
seriouslg and allegahons about such malters will be dealt with quicklﬂ and with appropriare
conﬂdenho[ilg.

Sfo,FF should acknowledge Hweir individu,o,l resPonsibilihes in br'mging mo,Hers Of concern Lo Hme

O,Henhon of senior leo,dership in Hw school. This is Porhcularlﬂ imPortanl where Hwe welfo,re
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http://www.legislation.gov.uk/uksi/1998/1833/made/data.pdf
http://www.legislation.gov.uk/uksi/1998/1833/made/data.pdf
http://www.legislation.gov.uk/ukpga/1998/23/contents

of children may be o,l rls|<.

A clear Procedure is Provided for staff lo raise issues with the purpose of assishng in reduclng
H1e ris|< Of Serious concerns being mishandled, wheHler b}j Hw 'mcl'widuo,l or bH Hw school.
Please reger lo the school's Procedurefor Protected Disclosures (”WhisHeblowingu) for J:u,erer

informahon on the s}o,ffroom Policies board.

|3 HGGIHI and SOJ.'CI’H

Sta‘ﬂ.‘ must adhere ITO H‘le SChOOl,S Hea[Hm O,I’Id SO,J.‘GITH POliCH o,nd SI’lOUld ensure H‘LO,IT H"LGH ITO,I(G

eVGI"H o,chon tO I(GCP H‘»emse[ves o,nd OH"LGI"S in Hw SChOOl environmenl SOJ:C.

PlCOSC refer LO H1e SCI”LOO[‘S HeOlH‘l o,nd SO‘FGLH PO[iCHJ.‘OFJ.‘U,FITI’leI" informo,hon available on Hw
hCOlHI o,nd SO:FGITH boo,rd in H‘»e SLO‘E}TOOI‘TL.

|4. Giﬁs and hospitalitg

There may be occasions where children or Parents wish o pass small bokens of appreciahon bo
staff, for examPle as anend of year 'Lhank-goul, and this is acceplable. However, ibis
unacceptable lo receive 9lfls ona regular basis or of any signif‘tcanr value or lo suggest lo

Pupils that 9ifls would be aPProPriate or desired. MoneH should never be accepted asa 9iﬁ.

IFis not acceptable for slaff bo 9'we giﬁs lo Pupils and any rewards glven bo children must be
given in agreement with the declared reward Prachce of the school

Slaff should not salicit or accept any 9iﬁ, hospltalilg or other rewardfrom external Parhes
which influences the way in which H’leH carry out their dulies or leads the giver lo exPect

Preferenhal Lrealmenf
|5 Use OJ.‘ SChOOl resources andfunds

The use of school resources, ProPerLH and equipmenr is for school-related aclivities oan, excepr

where OH‘LGI"W'LSG 09 reecl.

A” members OJ.' Slfaff musl use OHH Public or SCI”LOO[J.‘U,ndS entrus}ed or hancﬂed b&j Hlem ina

resPonsible o,nd [CLWJ.‘U,[ manner.


http://www3.hants.gov.uk/eps-protected-disclosures.doc

